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This document serves as a guide for managing users in a Community/Group using the OIM Console.

1. Purpose.

2. Add members to a Community/Group.
SEPA e s

e Open your web browser to
https://waa.epa.gov 94 web Appicaon aceess Login

Welcome to the EPA Web Application Access

e Login with your LAN ID credentials.

A gateway for authorized users to find, request access and manage EPA tools, applications and communities. If you have an EPA LAN account,
log in using LAN account user id and password. If you do not have an EPA LAN account, you will need to Self Register for an account.

-

Forgot your user-id or password (external users only)?

Warning Notice

. This is a United States Environmental Protection Agency (EPA) computer system, which may be accessed and used only for official
Government business.

g

Unauthorized access or use of this system may subject violators to criminal, civil, and/or administrative action.

ke

Al information on this computer system may be monitored, recorded, read, copied, and disclosed by and to authorized personnel for official
purposes, including law enforcement.
4. Access or use of this computer system by any person, whether authorized or unauthorized, constitutes consent to these terms.

Clicking the Login button constitutes consent to these terms.

Meed Assistance?
Call the EPA Customer Support Center at 1-866-411-4EPA.

EPAHome | ContactUs | Privacy & Security Notice or email at EPACallCenter@epa.gov

. . _n
e Click on Community Access, ST EPA . sues ensvonmonia proocion Agency
then click Manage My Groups
and Communities.

e Choose a Community from oy Aoaaa User Profile
dropdown box, Select a group Web Communi Welcome, Ravi Kolluru

to manage. Then click the Add ﬁ[ — - ]
Members button. etow s a i} Lt

“lecting a group use "Add Members” to add new members to the group,

or “View Mel Pending Access : group.

Select a group to manage: I HERONet

Add Members | | View/Remove Members

Contact Us Privacy & Security Notice
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Add Members

e Enter the last name, email or User
ID of the person to be added to the

community in the Search for User
field. be searched and added, click Submit’ button at the bottom of the screen to add selected members,

To Add Members, search by last name or email ar userid, then click 'Search Users'. Choose the members (by clicking the
check box under Select Column) and click on "Add to List' button at the bottom of the screen. Additional members may

e Click the Search Users button. This
will provide a list all rows matching Group:  HERONet
the search criteria.

rch for User. ‘laui

Add Members
To Add Members, search by last name or email or userid, then click 'Search Users’. Choose the members (by clicking the
. . check box undsr Selact Column and click on "Add 1o LIS Button at the Botom of the screen, Additional mambers may
® H Igh I Ight a nd SeIeCt the user to be be searched and added, click "Submit’ button at the bottom of the screen to add selected members.
added to the Community. Then,
click the Add to List button. More —
. Group Type:  Community

users can be added to the list by [Sesren tor user: o | searen users (
going back to the Search for User Select | Mame Email user I
fleld, [} AREAME, Dy BADDHT vl kollurugl ideniibynest com daraama

R | Agler, Travis agler travisi@elg epa. gov taglar

=] Bachu, Aravind bachu aravindi@isty apa, gov abachi

[ Bandung, Jay 100510 ravi mllwmhﬂymn‘ T Jeraindumig

A%

Add to List

Mo users have been selected to add yet.
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e A Confirmation page is displayed with
a list of users that were added to the " A, Truvm (aghe)
community. Click the Back button to

return and add more users.

vEPA

The follpating wsers bavt Been added s the HERDNe group

Th fslipssng wetry alresdy exivisd = da group

+ Armand Bache labac i)

3. How to View/Remove members of a Community/Group.

e Open your web browser and
visit https://waa.epa.gov

e Login with your LAN ID
credentials.
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E A
A Y 4 United States Environmental Protection Agency
EPA Web Application Access Login

Welcome to the EPA Web Application Access

A gateway for authorized users to find, request access and manage EPA tools, applications and communities. If you have an EPA LAN account,
log in using LAN account user id and password. If you do not have an EPA LAN account, you will need to Self Register for an account.

vser 0

Forgot your user-id or password (external users only)?

Warning Notice

-

. This is a United States Environmental Protection Agency (EPA) computer system, which may be accessed and used only for official
Government business.

Ind

Unauthorized access or use of this system may subject violators to criminal, civil, and/or administrative action.

All infermation on this computer system may be monitored, recorded, read, copied, and disclosed by and to authorized personnel for official
purposes, including law enforcement.

w

»

Access or use of this computer system by any person, whether authorized or unauthorized, constitutes consent to these terms.

Clicking the Login button constitutes consent to these terms.

Need Assistance?

Call the EPA Customer Support Center at 1-866-411-4EPA
EPAHome | ContactUs | Privacy & Security Notice

or email at EPACaliCenter@epa.gov




e Click on Community Access,
then click Manage My Groups
and Communities.

e Choose a Community from
dropdown box Select a group
to manage, then click the
View/Remove Members
button. A list of all members
currently having access to the
selected community will
display.

e To Remove members from the
community, highlight and select
the user. Then, click the Remove
button.
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User Profile

Web C
Access

or “View Me Pending Access : group.

Welcome, Ravi Kolluru
My Groups and Communities

Below is a li | 2lecting a group use "Add Members” to add new members to the group,

Select a group to manage: I HERONet

Add Members [VIEW/REMOVQ Members]

Contact Us Privacy & Security Notice

Use This Page 10 view 1he Curment membars of & Grous. Te remve scoets, Chok Uie Dox Besite (he memiber's name then

chck Remove'
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e A confirmation page with the
list of users removed from the

community/group is displayed.

Click the Back button to go
back to view/remove
additional users.
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WinwiFiemayve Members

The following users have been removed from the group:

= Amanulah, Ahmed (aamarnula)
* Amaro, Lasrie (lamaral
* Ambariantz, Lorie (lambaria)

Back




